
V. Personnel 

5.1 Employee Qualifications and Duties 

5.1.1 General Requirements – Employees have a duty to perform their jobs responsibly 

and in a conscientious manner.  In addition to any specific job requirements set 

forth in job descriptions or elsewhere, employees are expected to meet the 

following general performance and service standards: 

a. Employees are required to be punctual and to attend work regularly. 

b. Employees are required to perform the duties and responsibilities that are 

assigned to them by the Board, the Superintendent, or their supervisor(s).  

Such duties and assignments may extend beyond or outside the 

instructional day and may include off-campus functions, events, and   

activities. 

c. Employees are expected to treat all students, co-employees, visitors, and 

guests of the Board with respect.  Employees are expected to demonstrate 

moderation, restraint, and civility in their dealings with others and, in 

general, to serve as appropriate role models for students in their behavior 

and demeanor.   

d. Employees are required to obey all laws, ordinances, Board policies, 

supervisory directives, and are expected to follow the Alabama Educator 

Code of Ethics and other pertinent authority while carrying out duties for 

the Board. 

e. Employees whose duties include the instruction or supervision of students 

must provide effective supervision, discipline, organization, and 

instruction of the students. 

f. Employees must complete and submit required reports accurately and in a 

timely fashion. 

g. Employees must respect, protect, and exercise due care in the handling, 

use, and operation of Board property and equipment. 

h. Employees shall at all times maintain an appropriate and professional 

relationship with students and shall not engage in conduct (including 

communication of any kind) that constitutes, solicits, or suggests sexual, 

romantic, or inappropriately familiar interaction with a student. As used 

herein, the term “Student” means any student with whom the employee 

has, has had, or could prospectively have a professional, teaching, 

counseling, coaching, mentoring, advisory, supervisory, or working 

relationship.  The term “Student” also includes any student who, by reason 

of his or her age, mental or physical condition, or other circumstances is 



practically or legally incapable of consenting to the relationship in 

question. 

i. Employees are required to report to work or to school functions in attire 

that is appropriate to their position and the nature of the function and that 

is in keeping with generally accepted standards of decorum and 

professionalism.  Service and other employees who are issued uniforms 

shall wear uniforms when required. 

j. Employees are strictly prohibited from possessing, using, transferring, 

selling, or distributing alcoholic beverages while on the job or on school 

premises or off campus in connection with or affecting any school related 

activity. 

k. Employees are strictly prohibited from unauthorized manufacturing, 

possession, use, transfer, sale, or distribution of controlled substances 

while on the job or on school premises or off campus in connection with 

or affecting any school related activity. 

 


